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Welcome to the new Ampelius User Guide! This update is designed to help you quickly get familiar with

the new layout and features introduced in December 2016.

Using the Latest Activity Page

When you first log in you will find our new ‘L atest
Activity’ page.

Here we spotlight new items available and recent
trading activity.

You can click on each activity to view more
information.

Why not ask us to spotlight one of your own orders

or to send a message out to the community.

NEED A HAND?
Contact a broker for help
A~

We can help you with finding items, listing items,
market intelligence, additional third party services
and training. Set out your requirements below and
we will be in touch:

I am looking for a 16" ball valve, but it has to be
stainless steel 316L. Hope you can help!|

AMPELIUS

poneesing procusenent

Dashboard
PRODUCTS

Accumulators
Actuators

Adaptors

Ancilary Equipmont
Bearings

Bollows

Cables
Compressors
Driling Equipment
Electrical Compononts
Fasteners

Filtraion Ecpt

Flanges

SEARCH

PRODUCT REQUESTS: 12 | FOR SALE LISTINGS: 47674

LATEST ACTIVITY:

Exhaust Enclosure Vent Fan Assembly
GE Power
22nd Now 2018

1,000, Now Ordor

Exhaust Frame Blower
Fan Equipment Company Inc.

22nd Nov 2018
Buy: £1,000 New Order
Ball Valve
Hoke
9th Jun 2016
£1823 New Order

P

Home | FAQs | Community

NEED A HAND?
Stow pricos in [ e

1| Howooeswork v

£1,000 Naw Ordor

Ball Valve
Hoke

Compressor bleed valve
AC Controls
22nd Nov 2016

9th Jun 2016
£360 New Order

GAUGE PRESSURE TRANSMITTER
ROSEMOUNT T

4th May 2016
29 New Order

Let us help.

and requirements.

the ‘Show prices in’ dropdown.

Guides to using the Navigation & Search features on this page are shown below.

You can alter the display currency using

We have made contacting us easier, just click on the ‘Need

A Hand’ button and send us your comments, questions

Show prices in E
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Using the Navigation & Search Features

In response to user feedback we have replaced our filter and search

PRODUCTS
Arscurpiiions features.
Actuators > . . ) ) )
p— N The new design makes it faster and simpler to find the items you
Ancillary Equipment
Bearings Want tO trade
Bellows > . . .
Caties 3 To use the ‘Navigation’ approach, start by selecting a ‘Products’
Compressors >
Drilling Equipment category from the list on the left-hand site of the dashboard.

In this example, you have selected ‘Valves’. == s

Specification

vALVES

We show the number of order results in the top bar to help you reduce the search size
down to a more manageable level.

We have introduced a ‘Specification’ and ‘More Features’ section to help you find the

Item using the attributes you need.

VALVES

056 rosune M 2 5 Select an equipment class in the ‘Specification’ area e.g. ‘Valves’ >‘Ball

Specification Valves’.

- m You can use the search box A feature to help you find the one you want.

0030

Narrow the search further by selecting the VALVES

component or components e.g. ‘Valves’ > ‘Ball s67resuts Kl 2 3 4

£0000005000%

Valves’ > ‘Ball Valve Complete’.

Specification

VALVES
BALL VALVES

O ball valve bearing
O ball val

O ball valve body sea

& ball valve complete
O ball valve cylindrical spring



https://www.bing.com/images/search?q=magnifying+glass&view=detailv2&&id=51D1FF3A88A5679B4AEA118E4E69ED025CEA7D09&selectedIndex=9&ccid=cCBS5/%2b2&simid=608003075013674409&thid=OIP.M702052e7ffb647889f92b994e25662ccH0
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Other Features:

You can further narrow your search by selecting ‘Other Features’ from a

MANUFACTURERS

GROVE
» GROVE VALVE
o> HINDLE COCKBURNS
LTD
HUGHES
o HUGHES SAFETY
SHOWERS
> HYDRANAUTICS
- Hoke
S ITAG
© J.C. VALVES
5> JAMESBURY
o JC
> JC MIDDLE EAST FZC

list of Manufacturers, Model Types or Media.
In this example, you have selected ‘Hoke’ as the manufacturer and '71

Series’ as the model type.

MODEL TYPES

6100 Series
= 6500 Series

Reset All Filters

At any time, you can widen your search using the top menu bar grapevine.

Simply click on any of the relevant green sections to go back a step.

Dashboard * VALVES ' BALL VALVES ' Ball Valve Complete © Order 5729cc61a08ba

—————

We have improved our ‘Search’ function.

_— SEARCH |
It will initially look for an exact match for the entry, then if insufficient

results are returned it will look for close matching results.

We have added aliases for all SI and Imperial units of measurement,

16" Ball Valve
so you won'’t miss out if ‘inch’ is ‘in’ or ‘inches’ for example. _l

OtherFeaiies, As with the navigation process the search can be further refined by

MANUFACTURERS
\ Jame X choosing from the list of ‘Other Features’.

o JAMES WALKER
o JAMESBURY

MEDIA TYPES
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Using the Product Summary Display

Conventional Relief Valve Complete

We have introduced a new Product Summary display to

Equipment Class: Conventional Relief

Valves
provide a more detailed shorthand guide to the item’s Manufacturer: CROSBY
Manufacturer P/N: 9511017A
technical and brand attributes. Model 900

Dimensions: ID: 3/4" x OD: 1"
Classifications: ID: CL600 x OD: CL300

During our review process, we will associate each new P ——
Condition: Good
order to a Product Summary to help ensure attributes :ater:zszfAm wes T
uantity:
Unit of Measure: EA Apisn

are consistently represented.

Each individual buy and sell order is how shown in a

Conventional Relief Valve Complete Buy Stack Sell Stack

price stack with the best buy and sell orders at the

Equipment Class: Conventional Relief
Valves

Manufacturer: CROSBY

Manufacturer PIN: 9511017A

Model #: 900

Dimensions: ID: 3/4" x 0D: 1"
Classifications: ID: CL600 x OD: CL300
Product Type: Part

Condition: Good

Materials: SA216 WCB

Quantity: 1

Unit of Measure: EA 9 m

4535 5,250
top.

2750 5,500

s 20 In some Product Summaries, you will find a ‘More

Technical Data:’ feature. This gives you access to

ore Technical Data:

an engineering data archive.

Simply click on the logo to access this information.

. . . Crosny-%ﬁOﬂA
We have partnered with the engineering data experts e
PhusionIM, so that everyone can benefit from their w w
archive of ISO standard engineering information and
documentation. This greatly improves the consistency
of data provided and helps fill in any gaps in »
subscriber's own inventory record keeping. e i




Conventional Relief Valve Complete Buy Stack Sell Stack

Equipment Class: Conventional Relief 4525 5,250
Valves !
Manufacturer: CROSBY

Manufacturer PIN: 9511017A
4400 99,999,999

Model #: 900

Dimensions: ID: 3/4" x OD: 1"
Classifications: ID: CL600 x OD: CL300
Product Type: Part

Condition: Good

Materials: SA216 WCB

Quantity: 1

Unit of Measure: EA

More Technical Data:
@phusion

(oo Jf avose

Using the Quick Buy & Quick Sell Features

Conventional Relief Valve Complete Buy Stack Sell Stack

Equipment Class: Conventional Relief 455 5250
Valves ‘
Manufacturer: CROSBY

Manufacturer PIN: 9511017A
4400 99999999

Model #: 900

Dimensions: ID: 3/4" x OD: 1"
Classifications: ID: CL600 x OD: CL300
Product Type: Part

Condition: Good

Materials: SA216 WCB

Quantity: 1

Unit of Measure: EA

More Technical Data:

s

I3 X3

Add a price and click on ‘Set Live’ to join the stack.
Alternatively add more details to your order by
clicking on the ‘More Information’ dropdown.
You repeat the same process to add a ‘Quick Sell’

order to the market.
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In the ‘Product Summary Display’, your orders
are highlighted with a bold red border.

Your colleague’s orders are shown with a bold
green border. You can click on ‘Hide Own
Orders’ or ‘Hide Company Orders’ to temporarily

remove these from the stack displays.

We have made it easier to start or join in the
price negotiation for an item.

At the bottom of each price stack you will find a
‘Quick Buy’ and ‘Quick Sell” button.

If you want to buy an item, but don’t want to pay
the best sell price listed, just click on the ‘Quick

Buy’ button and the entry template will appear.

Conventional Relief Valve, Crosby P/N: 9511017A

Set Live!

Required Amount":

Price (cost per unit)":

1

¥ More Information

Conventional Relief Valve, Crosby P/N: 9511017A

Required Amount- Frice (cost per unim®

Omirvmry A




Using the Order Details Display Features

Whenever you click on a price block in the stack
you will access the ‘Order Details Display’. Here
you will find the full order information guide.

This area displays unique information such as
delivery terms, location and specific supporting

documentation.

Back To Listings

START TRANSACTION

Conventional Relief Valve Complete

Equipment Class: Conventional Relief Valves
Manufacturer: CROSBY

Manufacturer P/N: 9511017A

Model #: 900

Dimensions: ID: 3/4" x OD: 1"
Classifications: ID: CL600 x OD: CL300
Product Type: Part

Materials: SA216 WCB

Price Per Unit: £5,250.00

Unit of Measure: EA

Stock Available: 1

Short Description: Conventional Relief Valve, Crosby P/N: 9511017A
More Technical Data

Order 1D: SEREIEIGE

DELIVERY DETAILS > ADDITIONAL INFORMATION >

At the base of the ‘Order Details Display’ you will
still find our ‘Queries’ feature.

This allows you to message the buyer or seller
directly or to review previous queries and
comments.

The order buyer or seller will receive an email alert

when you click on the ‘Submit’ button.
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Conventional Relief Valve Complete

Equipment Class: Conventional Relief Valves
Manufacturer: CROSBY

Manufacturer P/N: 9511017A

Model #: 500

Dimensions: ID: 3/4" x OD: 1"

Classifications: ID. CLE00 x OD: CL300

Produet Type: Part

Condition: Good

Materials: SAZ16 WCH

Price Per Unit: £99,999,999.00

unit of Measure: EA

Stock Available: 1

Shert Deseription: Conventional Relief Valve, Grosby P/N: 95110174
More Technical Data

Order ID: 5728602422300
Owner's Reference: YY02005583,
7200

DELIVERY DETAILS > ADDITIONAL INFORMATION -

Description:
CROSBY VALVE, VALVE PSV,INLET 3/4" 600# RF
OUTLET 1" 300# RF. CYLINDER MATERIAL : CS
BASE & DISC INSERT MATERIAL | S8 GUIDE
MATERIAL : 55 SPRING MATERIAL : 17-7PH S8
Areas Of Interest: NEW PARTS

Places of Business: UK

Has The Part Been In Service? No

Commission Allocation: Seller

You can start a transaction from here by

clicking on the ‘Start Transaction’ button.
Click ‘Back to Listings’ to take you to the
‘Product Summary Display’ if you want to

compare the item with others in the stack.

DELIVERY DETAILS > ADDITIONAL INFORMATION >

Buyer Queries Under Negotiation

2 22112/16 Buyer 01
1 require the part 1o be delivery 10 the US by mid February at the latest, is this possible?

& 22/12/16 Admin:
Yos Wo can take care of the delivory arrangemonts and costs. The tom is available for sale until the end of March

Owneor responded

2 22/12/16 Buyer 02
Is 1t available on an exchange basis? We have a new one on order bul the lead time is 6 months.

& 22/12/16 Admin:
We can do this on a used for new exchange basis. If you want to proceed start the fransaction and add the exchange
terms. Alternatively we have our own existing exchange terms.

& 22112116 Admin:
We can get the item to most locations within a week

Owner responded See All

Ask a question
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In ‘Order Details’, you can link your buy order with a

sell order and vice versa to make it easier to find in
POTENTAL MATCHES v

future. We call this ‘Matching’.
5850lab700e - Conventional Redef Vaive, Croshy PN S511017A
Simply select the order to link in your account, from the

dropdown provided, and click on the ‘Select’ button.

All Orders

Whenever you need to track progress on queries or raise a new query

Your Orders

simply click on the menu icon and select ‘Matching Orders’ from the Company Orders
Matching Orders

dropdown list.

Transactions

My Details

All your matched orders are displayed next to you own counter order with

your order highlighted in bold.

I :p Matched Orders

Search Orders m Clear Parts or Serv... ~
Buy Order Sell Order Status Last Updated

) 585b 700e - C i Relief Valve, 585bc95b9f6fe - Conventional Relief Valve, Order Match 2016-12-22
Crosby P/N: 9511017A Crosby P/N: 9511017A

How to Start a Transaction

Back To Listings

We make the process of concluding a transaction e

Equipment Class: Conventional Relief Valves
Manufacturer: CROSBY

Manufacturer P/N: 9511017A

Model #: 900

Dimensions: ID: 3/4" x OD: 1"
Classifications: ID: CL600 x OD: CL300
Product Type: Part

Materials: SA216 WCB

Price Per Unit: £5,250.00

Unit of Measure: EA

Stock Available: 1

Short Description: Conventional Relief Valve, Crosby P/N: 9511017A
More Technical Data

very flexible and clear.
To start, click on the ‘Start Transaction’ button in
the ‘Order Details Display’ of the order you wish to

sell to or buy from.

Order 1D: SEIREIRIEE

DELIVERY DETAILS ADDITIONAL INFORMATION
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[ s You will be redirected to a page that allows you
send an initial message to the seller or buyer.
Tenplat s Pt Sy T v Our standard supply template agreement will
Notes oy  Fevie your terms of suaply or & pels Tempiate. Let me know which you prefer|

show. You can replace this with you own terms

M at the next step in the process.

Use the platform to exchange documents, clarify delivery IO

details and to discuss other terms and conditions of

Uy prfernce it s curown ems of supgly. It woukd belp speed up e process ot o end. Copy atached

supply.
Use the comments box and ‘Upload Document’ feature S
©Dekte
to communicate.
] | B sures seuen [
When all supply terms are agreed and the bilateral supply
ﬂ:"‘: ‘:\t‘mu tems of supply of 10 work fom the Ampelus Template. Le¢ me know which you prefer?
contract is executed, click on the ‘Confirm Transaction’ ) it 124 9

button and we will send you notice of how much, if any,
commission is owed.

On most occasions the selling company will pay the commission so do not be surprise if nothing is due.

lo
CONVENTIONAL RELIEF VALVE, CROSBY P/N: 9511017A | Started: 2211216 Download Confimation £00000006

I B James Eddie | Marathon Oil UK. LLC - Completed Andy Taylor | Ampelius Trading Limited - Completed B |

At the end of the process you will retain a

completed transaction record to help with

future auditing.

23112116 | 2:05pm | Andy Taylor | Ampelius Trading Limited
My preference is to use our own terms of supply. It would help speed up the process at our end. Copy attached.

Document Uploaded: 22/12/16 | 15:05 y

Marathon Oil UK. LLC | James Eddie | 22/12/16 | 3:03pm
Happy to review your terms of supply or 1o work from the Ampelius Tempiate. Let me know which you prefer?

& Document upioased: 21216 153

I

| o
To find every Transaction use the menu ‘hamburger’ icon and select ‘Transactions’. i o

My Details

10
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Using the Order Management Features

Click on the menu icon and select ‘Your Orders’ or ‘Company Orders’ to view the

: Al Orders

listing of each order you or your colleagues have added. Rcalfoio
Company Orders

If you require more guidance on importing bulk data or making bulk changes to your Matching Orders
Transactions

existing data, please refer to our ‘Ampelius Data Import User Guide’. My Details

This takes you to the ‘My Orders’ screen
where you can withdraw the order from the
market by clicking on ‘Put On Hold’ or make
changes to the order by clicking on ‘Edit’ or
delete the order.

Use the ‘Search Orders’ function and filters to

narrow down the list of items.

You can also add new individual orders by clicking on the ‘Add Order’ button.

1o K
This takes you to the ‘Order Entry’ screen where
Page 012

In order to successfully match your order requirements we need you fo populate the following mandatory fieids:

you get to choose the type of order you wish to raise.

Transaction Type

Part or Service ®Part O Service

Just click on the radio buttons and click ‘Next’.

Buy or Sel ®Buy OSel

11
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The next step in the order entry process is to

[+ EEIN
complete the template. The top section is

PART BUY ORDER You are creating an order to buy a Part Page20f2

I order to successiuly match your orde requirements we need you to populate the following mandatory fiekds

mandatory. The ‘Title’ helps us associate the item
General Information

Vo e with an existing entry or helps us establish a new
entry. Try using the following convention:

“Component Name”, “Manufacturer”, “Model Type”,

“OEM Part Number” e.g. ‘Ball Valve, Cameron

P/N: 12345

Enter ‘1’ as the Quantity and the Units.

Enter the Value and Currency.

If you require more than one unit of the item enter

the figure in the ‘Required Amount’ section.

i Check i bt s oo g e s

Choose your preferred Allocation of Commission

. . s ony Dete* [ Chekis e e o ek oo g
from the dropdown list. Our preference is ‘Seller’ so

that the seller pays all the commission owed and can
make provision for this in their price.

If this is an order to buy an item enter a ‘Delivery Address’ or use your company address by selecting
the default.

Enter an ‘Order Expiry Date’, this defines how long the order is shown the market. Alternatively click on
default to make this 90 days.

Detvry Datais When the delivery timings are important you
enter these in the ‘Delivery Details’ section.
The ‘Order Filtering’ in the ‘Order Entry
Screen’ does not have to be completed but

may speed up our review process.

All these entries can be amended at any

time.

12
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Lastly you can add any Word or PDF documents to the order and o
indicate what aspect you require our support in addressing.
To finish click on the ‘Send For Review’ button to start the
Ampelius process or if you want to come back to work on it later
click on the ‘Save’ button. - =

All manually entered orders are reviewed by Ampelius in the first

instance so that we can bring consistency to the representation and make any technical data associations
that are available.

You are notified by email alert when the review process is completed and the order is ‘Approved’ i.e.

ready for you to add to the market.

Using the Company Administrator Subscribers Feature

If you are the company administrator there are a few more features to consider.

All Orders

If you want to add other subscribers to your account or review their activity it is simple

and easy. Use the menu icon on the tool bar to select ‘Subscribers’.

l; i The ‘Company User Accounts’ area will be
displayed.

This shows you a list of current company account
users and the status of their access. The
‘Confirmed’ status indicates they have completed
the email activation step and we have enabled their
access. To add another user, click on the ‘Add

Subscriber’ button.

13
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The ‘Add Subscriber Account’ page will appear. Add Subscriber Account
User Detalls Organisation Details
Fill in the details of the user, the company details will be e+ l Conpny s i T
Usemame * ‘ Street*
pre-populated. \ -
Password* [ State/Region * Mddisn
Add any documentation, such as an Ampelius procedure [ Pzpcon®  BOES
Phone * [ Country* Sortiane
or site use policy using the ‘Upload Documents’ button. | el

Website DS RGN) 0o

When completed click on ‘Submit’.

Using the Company Administrator Prohibited Companies Feature

You can add companies to a list that you do not wish to trade with. Use the menu icon

All Orders

Your Orders
on the tool bar to select ‘Prohibited Companies’. Gompany Orders

Matching Orders
Transactions
Subscribers
Prohibited Companies

My Detalls

The ‘Prohibited Companies’

I‘ Prohibited Companies Update:
screen will appear.

Select Prohibited Companies:

To add or remove a company from the list just click

McKesrow Consuting % jects Company, Inc. x| Prime Energy Ad % || Liburdi Inc, % Centica x
SPECIAL PROJECTS & SUPPLIES SA DE CV X | Titan Offshore Modules B.V. X | MITE Ple X || Azzuro Bl X Ruwais Power Company X

oo Gy id ) iyom R 3} Sl on the box and select the one you want from the

AU TEGRULUGE SRS

v dropdown to add or click the X’ next to the
Total E8P UK Ld

company hame to remove.

Marr decor limited

PT Air Dilling Associates

Chevron North Sea Lid

) o Lo To save your changes click on the ‘Update’ button.

14
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Using the Company Administrator Change Company Details Feature

You can change the company details at any time. Use the menu ‘hamburger’ A Oraers

icon on the tool bar to select ‘My Details’. o

Subscribers

Prohibited Compani

My Details

Account Details The ‘Account Details’ page will appear.

User Details Organisation Details

Make the changes and click the ‘Update’

Individuals Name *

Username * fteylor Street*

City*

Company Name *

button to save.

Email *

Password :l

Role* Man:

PostaliZip Code * EH23ES

15




